Minutes from CCR-FYI Steering Committee Meeting
August 30, 2007

Members in Attendance:


Fredrick: Chan, Tim; Hall, Veronica; Jacobsen, Kristen; Legiewicz, Michal; Manzoni, Maria; Orr, Selinda; Pasek, Marta; Santhanam, Arti; Savan, Ram; Schaughency, Paul; Torruellas Garcia, Julie; Wendeler, Michaela;Yamada, Eriko; 


Bethesda: Capitini, Christian; Jacobs, Jonathan; Paul, Thomas; Rosu-Myles, Michael; Velthuis, Mary; Wiest, Jonathan

ATC: Shen, Jennifer
Excused absences: Krista Zanetti, Bethesda; Renuka Sivendran, ATC; Gonzalo De La Rosa, Frederick; Margaret Pratt, Bethesda; Swati Choksi, Bethesda; Jordan Irvin, Frederick
Absentees: Misrtee, Tashan; Haiyan, Qin; Baker, Rosalyn; Wylie, Karen 
New Members: Frederick: Maju Bumke Scheer
Agenda Items:
Approval of July Minutes
July minutes were approved by the committee. Minutes are posted on website
New FELCOM Representative for Frederick
Karen Wylie has taken over for Gillian Whittaker as FELCOM representative. Congratulations Karen!
Volunteer Request for NCI Orientations
Mary Velthuis (Office of Training and Education) requested volunteers from Bethesda to present information about the CCR-FYI Steering Committee during NCI Orientation. It was agreed that Bethesda members will take turns giving the presentation. Michael Rosu-Myles has forwarded a list of Bethesda members to Mary, along with their email addresses, so that she may begin arranging dates.
Report on 2007 Retreat Survey
Christian Capitini stated that last years survey has been input to Survey Monkey and now requires that the data from the 2007 surveys be entered. About 190 surveys were distributed evenly among the present members to be entered into Survey Monkey. Once all surveys are entered they are to be mailed to Gonzalo De La Rosa. Christian will send and email with the Survey Monkey website address and Gonzalo’s mailing address.
CCR-FYI Newsletter
New articles are requested for the upcoming newsletter in October. Emails will be sent out to the committee as a further request and reminder for new articles. It was also proposed that someone should write an article about the 2008 retreat and put in a flyer advertising the event. No specific person was named to complete this task.

Update on Retreat
Tim Chan reported on the status of invited speakers. Several speakers have declined including Dr. Laurie Glimcher from Harvard as well as Drs. Neiderhuber, Wiltrout and Helman. Drs. Wiltrout and Helman will be sending deputy directors in their place. New invitations have been sent out to Dr. Sydney Brenner, Dr. Craig Mello (U Mass) and Dr. Zerhouni. It has also been confirmed that a representative from the NPA will be attending.
Jonathan Jacobs reported on the progress of the retreat workshops. Several members have been recruited to organize the workshops. Jonathan wanted to remind the volunteers that they will need to run the workshops as well and that it will be good to have 2 people at each workshop. Jonathan is currently establishing a Wiki page website that can keep people updated on the progress of the workshops and who is in charge of each. He is also drafting a letter that can be sent to all workshop speakers informing them of the date and time of the workshop as well as the workshop format. In order to avoid confusion on part of speakers Veronica suggested that it will be very important to clearly outline the workshop format in these letters. The mentored lunches should also be mentioned in the letters.
Tim also updated the committee on the career fair. Several companies have been contacted and official letters to embassies, companies and universities will be sent out shortly. Jonathan Wiest has arranged TEDCO to assist with attracting more exhibitors. Resume critiques will be done by Steve Gallison. Jonathan Wiest also reminded members that everyone outside NCI that is attending the meeting must sign a CDA pertaining to proprietory information.
Arti Santhanam summarized progress on the Outstanding Postdoc search. The initial announcement was sent out over the PI listserv with a deadline of October 1. Arti will send out a reminder email in mid-September.

Jean Kazares is currently working on the retreat website. The abstract deadline has been set for December 14 and the hotel registration for Jan.25/08.

NIH Research Festival
Arti suggested that it would be important to have a table for the CCR-FYI committee at the NIH research festival in September. Jennifer stated that the committee could share the table with FELCOM due to the lack of available space. Jennifer will print out CCR-FYI newsletters to be given out at the FELCOM table.
Meeting at Jonathan Wiest’s
Jonathan Wiest showed interest in organizing a meeting to discuss the committees success in the past and how obstacles were previously overcome. During the meeting, how the committee functions would be outlined, Frederick and Bethesda orientations would be compared and members could discuss the best methods for attracting and maintaining membership. Newly elected executive members would be required to attend along with as many old members as possible. A date was set for Tuesday September 18 at 3pm at Jonathan’s home in Urbana. Arti Santhanam agreed to contact old members.
MEETING ADJOURNED.
