Minutes  of the CCR-FYI Steering Committee Meeting

July  27th, 2006, Thursday 11:00 AM- 12:00 PM

Members present: Kevin Chang, Gillian Whittaker, Stephen Maher, Toby Schmid, Jordan Irvin, Joseph Manimala, Veronique Pascal, Veronica Hall, Heidi Erickson, Renuka Shivendran, Elena Ambrosino, Swati Choksi, Martin Guimond, Anne Gussow, Tamaro Hudson, Maarten Leerkes, Melissa Maderia, Girish Patel, Arti Santhanam, Kwang Suh, Jonathan Wiest, Maja Bumke, Elena Ambrosino
Members absent: Nicole La Ronde Le Blanc,Susan Lindtner, Jordan Irvin, Gonzalo  de la Rosa, Jennifer Shen, Haiqing Li, Stephen Maher, Margaret Pratt
Welcome to new member:  Oyelaran Oyinda
Priority projects:

1.  Updating Member List and Bylaws:

We would like to update the sub-committee part of member list. We need to confirm the current sub-committee list and ask new members to choose their sub-committees. Each member is required to part of at least one subcommittee. 

Updating members list - this was agreed upon and Margaret will tackle amending the bylaws.
2.  Increasing the visibility of CCR-FYI through new employee orientations. A similar program in Bethesda would be beneficial. Martin has been trying to make it happen. He needs volunteers to conduct these 20-minute orientations. 
Swati and Martin Guimond will manage the operation and create a list of Bethesda and Gaithersburg members who should represent the committee. It sounded as if Jonathan was suggesting that the new CRTA administrator could help once recruited.
3.   Brown bag lunches at CCR grand rounds

Haiqing and Anne are coordinating brown bag lunch for CCR grand rounds. We would need a money source for the coffee and donuts. Any ideas? One idea is to write to John Neiderhuber and ask for some funds. 

Anne will be drafting a letter for John Neiderhuber. This will be sent to Girish and Arti, before a final review by Jonathan. Anne is also organizing the post-doc seminar series and things seem to be moving well on this. 

4. The Postdoc seminar series: Anne has already initiated this program. She sent sample advertisements to the steering committee.  

First seminar is by Scott Morgan who will be talking about “Speaking  Skills for a Scientist”.

Secondary projects:

1. Compiling the 2006 survey results: Melissa has been doing this for many years and she needs someone to take over from her. She needs volunteers to compile and analyze the survey results.
Gonzalo de la Rosa is helping Melissa compile the 2006 results.
2. Creating the 2007 survey questionnaire:

Girish suggested that the retreat committee take it over for 2007 and he can be the focal point for that.  

3. CCR-FYI alumni database- progress thus far: 

Jonathan has Terry Moody currently compiling the website, which he suggests will be ready in the near future. Some of the delay is because data needs to be added manually.

3)
Subcommittee Reports

a. Retreat subcommittee: 
· It was agreed that the retreat should be in Ocean city, as long as Bob Wiltrout agrees to this. Jonathan is going to contact Bob. Girish received an email from Jean after the meeting saying that she may have found a cheaper and more spacious venue in New Jersey. 
· Girish has sent the invitation letters to keynote speakers. 

· Veronica will be sending letters to the directors and she now has a precise list from Jonathan on who to invite. 

· Gillian has empowered the post-doctoral fellow selection group, who said they are getting going now. Also she listed out the workshop choices and will be sending the list out to be voted on. 

· Veronique has a clear vision of what she wants to make of the career fair, it is exciting and she is currently working hard to make informal enquiries before sending more formal letters.

ii. Newsletter: Kevin may be leaving soon and needs volunteer to take over as editor of the newsletter. 

Stephen Maher will be taking over as editor of the newsletter.  
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