Minutes of the CCR-FYI Steering Committee Meeting

August 31st, 2006, Thursday 11:00 AM- 12:00 PM

Members present: 

Bethesda campus: Girish Patel, Haiqing Li, Margaret Pratt, Swati Choksi, Maarten Leerkes, Jonathan Wiest.

Frederick campus: Susan Lindtner, Kevin Chang, Gillian Whittaker, Stephen Maher, Jordan Irvin, Joseph Manimala, Elena Ambrosino, Melissa Maderia, Veronica Hall.

Gaitherburg campus: Heidi Erickson, Jennifer Shen

Members excused: Martin Guimond, Tamaro Hudson, Arti Santhanam.
1) Call to order.   

Welcome to new members!  
      2) Action Items:

Priority projects:

1. Updating Bylaws:

Margaret sent out the bylaws. Please send her any suggestions for changes BEFORE THURSDAY. Please look over the various subcommittees and their responsibilities. We will vote on the changes at this meeting. 
Margaret received no emails regarding possible changes to the by-laws. But as fate would have it there were too few members present to ratify the by-laws. So this agenda item will be added to next months agenda. If there are any issues, individuals need to raise them with Margaret ASAP. 

2. Increasing the visibility of CCR-FYI through new employee orientations. Gillian conducted the second new employee orientation in Frederick.  Swati and Martin Guimond will manage the operation and create a list of Bethesda and Gaithersburg. Do we have members who will represent the committee?

Gillian attended the Fredrick meeting, but there were no new post-docs. Bethesda has not started it. Unfortunately, the facilitator will be in charged with induction of new CCR recruits took up another job, so the Bethesda group will have to wait for outside help. Swati promises to get things going with the help of Martin Guimond. Hopefully, Bethesda will have a rota sorted by next month, or even have completed our first meeting! 
3. Brown bag lunches at CCR grand rounds

Marten Leerkes is taking over the organization of Brown bag lunches since Anne is leaving. In order to get around the problem of low attendance at this lunch series we are trying to have coffee and donuts served for fellows and speaker right after the grand round seminar. Anne and Melissa drafted a letter to John Neiderhuber requesting extra funds. Jonathan has sent the letter down the proper channels. Hopefully we will hear a positive response.

Martin Leerkes has taken this task on. He is in liaison with Anne and is planning to meet with her. At present, the letter requesting funds for coffee and doughnuts is with the director.
4. The Postdoc seminar series: Anne has already initiated this program. She sent sample advertisements to the steering committee.  Marten Leerkes will take over from Anne.

Martin Leerkes has taken this task on as well. He is going to get back to the committee with the exact date of the next meeting, and there will be a request (maybe demand) that all Bethesda members are present at this first in a series of post-doc seminars. Additional suggestions are: emailing post-docs and investigator to inform them about the coming seminars, helping to improve the speech style through rating form et al.
Additional projects:

· Compiling the 2006 survey results: Gonzalo has already started compiling the results.  He will give us the results at the next meeting
Melissa and Gonzalo are going to email those individuals that have not completed their slides.

· Creating the 2007 survey questionnaire: Girish and the retreat committee will work on it. 
We are working on it!
· CCR-FYI alumni database- progress thus far: Jonathan and Terry moody are working on this. 
Nothing to add from Jonathan.
3)
Subcommittee Reports

a. Retreat subcommittee: Monthly progress report (Girish, Veronica, Veronique, Gillian)

· Retreat venue update 
Ocean city Clarion from Feb 28th to March 2nd 2007.
· Keynote speakers update 
Intramural Steve Holland has accepted. We are waiting on Polly Matzinger. For extramural speaker: Lee Hartwell can’t make it. Girish will call the others.
· Progress on letters to PIs  and Postdocs for Outstanding Postdoc nomination (Elena, Joseph and Kwang) 
5 responses so far and the deadline is October 1st. Elena, Joseph or Kwang will email us a flyer and steering committee members will be asked to print out copies and hang them up. 
· Choice of workshop topics
Well done to Gillian, the workshop and workshop chairs are: Succeed in science (Jordan & Gillian), How to publish papers (Steve and Haiqing), Interview and resume critique (Steve and Haiqing), Core facility presentations (Jordan and Kwang?), Science or not science (Veronica and Melissa) and Science Communication (Girish and Gillian). Please verify the names and titles with Gillian. 
Jonathan Wiest suggested that Patrick Milner and his finance (?Administrative?) group present at the meeting. He suggested a panel presentation and a Q&A section. The retreat committee will decide on whether this is a good idea and the practicalities of fitting them in.

· Progress on career fair 
Veronique is very busy contacting a variety of companies. Veronica is writing to the directors.

b. Scientific Subcommittee

· Need a volunteer to talk about a career in science at a workshop in Boston University
This is a brilliant opportunity. Our committee has been approached to send a representative to talk about life as an NCI post-doc at a round table discussion in Boston. We have two potential volunteers Jordan and Swati. Any member interested should email Jonathan Wiest. Jonathan will pass their names and email addresses to Tracey from Boston University, who will contact them directly about timing et al.
· Arti has agreed to be a postdoc representative at the Women’s Scientific Advisory 
This is a fantastic event and it is pleasing to see that the committee is sending a top team of female representatives. Arti and Melissa will attend the Fredrick meeting with the retreat survey re-analyzed from women’s point of view. This data set will then be used by Heidi, when she takes the podium at the Bethesda meeting.
 c. NPA and FELCOM:  Kenetia Thompson of the NPA sent around request for Updates to NPA Institutional Policy Database. This is an essential online resource for identifying current policies and practices. There are problems opening some of our links on the database. Also they don’t have enough information on some of our activities.  We need to send them updated information. I will forward Kenetia’s email. Please identify items for updating and send the information to Martin and Maarten. 
Ah yes, the concerns about inaccuracies with the NPA database were raised with Martin Leerkes and Fredrick rep (? please email Haiqing with your name). We have asked them to follow the links and update/amend our info.
Closed items:

1. Newsletter:  Stephen Maher and Tinoush Moulaei have agreed to work on the newsletter. 

Steve had a vision about how he and Tinoush are going to revitalize the newsletter and increase the involvement of post-docs. They plan to send it to Editorial Board in a couple of weeks. Hopefully, we will get to read it before the next meeting.
The floor is open for new business or announcements. 

Adjourn meeting
